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DATE:    APPLICATION #:      CLASS:    
 
APPLICANT:       PHONE:     
 
ADDRESS:         
 
         
 
         
 
 
PROPERTY LOCATION:        
 
TAX MAP NUMBER:       ZONE:     
 
TOTAL ACREAGE OF PROPERTY:       
 
NUMBER AND SIZE OF PROPOSED LOTS:          
 
ATTACH DESCRIPTION OF CURRENT SITE CONDITIONS INCLUDING EXISTING BUILDINGS, 
STREAMS, SOIL CONDITIONS, FOILAGE AND CHARACTER OF SURRONINGING LANDS. 
 
ATTACH A DETAILED DESCRIPTION OF ANY EASEMENTS, COVENANTS OR OTHER 
RESTRICTIONS ON THE PROPERTY. INCLUDE ANY PRIOR TOWN PLANNING OR ZONING 
DETERMINATIONS IN THIS DESCRIPTION. 
 
ATTACH A SKETCH PLAN DRAWING WITH NARRATIVE AS REQUIRED, AS PER THE CHECKLIST 
IN THE INSTRUCTIONS FOR THIS APPLICATION. 
 
WRITTEN CONSENT MUST BE ATTACHED FOR AN AGENT TO ACT ON THE OWNERS BEHALF. 
 
APPLICANT MAY BE RESPONSIBLE FOR CERTAIN COSTS INCURRED BY THE TOWN RELATING 
TO THIS APPLICATION. 
 
APPLICATION, DRAWINGS AND SUPPORTING DOCUMENTS SHOULD BE SUBMITTED IN 11 
COPIES. 
 
APPLICATION FEE MUST ACCOMPANY THIS APPLICATION. 
 
DATE:      APPLICANT SIGNATURE:        
 
 

OFFICE USE 
 
APPLICATION #:        FEE:        
 
HEARING DATES:        RESULT:       
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CHECK LIST FOR SKETCH PLAN OF SUBDIVISION 
IF YOU ARE UNABLE TO PROVIDE INFORMANTION ON SKETCH 

PLEASE PROVIDE A NARRATIVE DESCRIPTION 
 
 
 

� subdivision name, name and address of applicant, owner of property, town and county in which 
subdivision is located. 
 

� north arrow, scale and date. 
 

� property boundaries, and adjacent neighbors. 
 

� existing prominent contours at 10 foot intervals. 
 

� description of the method of sewage disposal and location, design and construction materials of 
such facilities. 
 

� description and method of securing water, and location, design and construction materials of 
such facilities. 
 

� other elements integral to the proposed development as may be considered necessary by the 
planning board or the applicant. 
 

 
 
 
 
ACCELERATED MINOR SUBDIVISION PROCEDURE 
 
The applicant may elect to submit a completed application, including a reproducible plat in accordance 
with Chapter 240-20 of Article IV. If the Subdivision is classified as minor, and the application is 
deemed complete, the Planning Board may accelerate the approval procedure. 
 
 
 
 
THE COMPLETE TEXT OF THE SUBDIVISION ORDINANCE IS AVAILABLE AND WILL BE 
PROVIDED WITH ALL MAJOR SUBDIVISION APPLICATIONS AND UPON REQUEST WITH MINOR 
SUBDIVISION APPLICATIONS. 
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COUNTY CLERK REQUIREMENTS 

FOR FILING SUBDIVISION MAPS 

 
 

1) MAP MUST BE ON A MYLAR 
 

2) PLANNING BOARD HAS SIGNED MAP OR IS ON THEIR LETTERHEAD (WE DO NOT 
CHECK DATES) 
 

3) REAL PROPERTY CERTIFICATION 
 

4) 10 YEAR TAX SEARCH FROM TREASURERS. IF TAXES HAVE BEEN LEVIED, WE ALSO 
NEED COPY OF PAID TAXES 
 

5) DOH CERTIFICATE 
 

6) SUREYORS SEAL (SIGNED) 
 

7) SURVEORS CERTIFICATIOB (SIGNED) 
(CAN BE ON MAP OR LETTERHEAD) 
 
WE WILL THEN SEND LETTER TO PLANNING BOARD STATING DATE AND MAP NUMBER 
 
PLEASE MAKE SURE INK IS DRY ON MYLAR AS IT COULD TUB OFF REMOVING LINES. 
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